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Data 

Information and Data are important and ever-expanding resources of the 
University. 

Knowing where, when and with whom we share and store this resource is 
vital in meeting our regulatory, contractual and ethical obligations. 

And Data Governance plays a central role. 
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Data Governance 

What is Data Governance? 

Data governance is the people, processes,  and information technology 
required to consistently and properly handle information and data across 
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Basic Terminology 

• Data Domain ς a classification of data managed or controlled by a 
data steward. Data 



 

What is a Data Integration? 

"Data integration is the 
combination of technical and 
business processes used to 
combine data from disparate 
sources into meaningful and 
valuable information." - IBM 
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Documenting Data Integrations 

• Effective Summer 2019, the Data Management Council approved the use 
of Data Cookbook to document all new and existing 
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When Does a Data 
Integration Need to 
be Documented? 

Data Cookbook 
Data 

Integration 
Specification 

Project 
Request 

Changes to 
Current 

Integrations 

Security 
Threat 

Procurement 

Every 5 
Years for 
Existing 

Integrations 

Swivel Chair 
Integrations 

iContract 
Requests & 
Renewals 

(Definition) 

As well as any other instance 
where university data is being 
shared 

https://unf.datacookbook.com/institution/terms/208420




  

 

data cQokbook® 
The Data Cookbook is UNF's official Data Dictionary. The Data Cookbook is a 
collaborative online data dictionary and data management solution that 
allows for information sharing and standardization of functional and technical 
definitions across the university. 

Resources: 
https://unf.datacookbook.com/ 

https://www.unf.edu/ir/inst-research/Data_Cookbook_Initiative.aspx 
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Creating a Specification: Step by Step 

The next few slides will walk you through the process of creating a specification 
through the following steps: 

1. Navigate to unf.datacookbook.com and choose 'Create Specification' from the 
Specification tab 

2. Provide basic information (Specification Name, Specification Type, and Functional 
Area) on the data integration 

3. Provide the purpose and description for the data integration 
4. Save your specification and 6. 'Submit for Provisional Approval' 

OR 
5. Navigate to the Definitions tab and provide requested data fields if known and 

then 6. 'Submit for Provisional Approval 
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,Create a specification 

Spec if icat ion Name* CD 
-----------------~ 

Spec if icat ion Type 

Functiona l Areas* 

Type or Select ... 

Pu rpose CD 

CD y 

-----------------

Column Report 
CD SSAS Data Model 

Star Schema 

Polioies & Procedures 
Integration 

2 Provide basic information on the data integration 

Specification  Name ς choose a unique 
and descriptive name for the 
specification. Ex: UNF External Data 
Integration - Engage 

Specification  Type ς the specification  
type will determine the appropriate 
workflow. For integrations, please select  
New Data Integration or Existing Data 
Integration. 
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Clarification on Specification Type 

• Use Existing Data Integration only if an approved data integration 
specification already exists in Data Cookbook. 

• In all other cases, use New Data Integration, even if it is for a solution 
already in use at UNF. 
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Diagram: © 

Draft specification Provisional Approval - Data 

Diagram: (D 
---------------------------------------------------------------

Draft specifica tion 

...... .... 
18 

.... .... 

Specification Type Determines the Appropriate Workflow 

New Integration Workflow 

Existing Integration Workflow 





    

  

Definitions 
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- A prove r Ca eel 

Save your specification 4 

Once your specification has been saved, you 
will be provided with more options to add 
additional information. If you only know the 
data domains and not the specific fields, 
please Submit for Provisional Approval (Step 
6). 
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Diagram: © 

Draft specification Provisional Approval - Data 

Diagram: (D 
---------------------------------------------------------------

Draft specifica tion 

...... .... 
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Workflows 
New Integration Workflow 

Existing Integration Workflow 
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Post-Provisional Approval Actions 

If there are significant changes regarding the data specification or type of data 
requested during the Specification Building stage, the specification builder should return to 
draft and submit the changes for provisional approval by the data steward and privacy officer. 
An example would be the introduction of a new data domain. 

If there are significant changes regarding the data specification or type of data requested at 
the time the specification has been submitted for final approval, the functional 
owner/specification builder will need to reach out to Institutional Research to move the 
specification back to drafting or build specification stage based on the type of changes. 

When there are no further changes to the data specification and definitions, the specification 
can be submitted for Final Approval. 

Final approval must be granted before a new solution “goes live.” 

29 





Industry Ratings Last 12 months 

Industry ratings for the 5 most common industries in your portfolio 
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Portfolio R"sk Matrix* 
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