
The University of North Florida can certify private loans for certain non-credit courses offered through the UNF Division of 
Continuing Education (DCE). Private Loans, offered by banks and financial institutions, are based on your credit profile. The 
student and/or co-signer must be creditworthy as determined by the lender. Eligibility criteria may vary per lender. The 
loan application process with the lender must be completed before UNF can certify and award the loan.

The UNF Division of Continuing Education Private Loan Processing Form is not a loan application.  This form notifies 
the UNF Division of Continuing Education (DCE) staff that you wish to enroll and pay for a DCE course using a private loan. 
Please review the steps below before completing the form on the next page.

before you apply for the loan. 
���� Complete the UNF DCE Private Loan Processing Form below no later than three (3) weeks before course start date and��

submit the form to unfce@unf.edu. Make sure to physically sign; no digital signatures accepted. Once UNF DCE has��
reviewed your form, we will contact you by email if you are eligible to move onto the next step.

���� Complete a private loan application with the lender you have selected using UNF’s school code: 009841. Remember to��
review all terms of the disclosure statements for interest rates, fees, loan balance, and number of payments. Your��
private lender will notify you if you have been approved or denied. NOTE: It is recommended that you do not apply��
more than six (6) weeks before the course start date to avoid credit check expiration.

���� Provide a copy of your loan approval notification, including the amount approved, to unfce@unf.edu. DCE will��
provisionally register you in the course at this time. Provisional registration allows you to participate in the course;��
official registration will occur after the loan 

 course.
���� When the full loan process with the lender is complete, the lender will send the School Certification request to UNF for��

final approval. Once UNF receives the certification request and completes the loan process, the loan will disburse to��the 
course charges on your account.

����
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	Loan amount to be requested on lender application not to exceed course price above: 


